Department Chair Calendar

2018-2019
Office of the Vice President for Academic Affairs 

	Aug/Sept 2018
	Event 

	August 21-23
	Fall Faculty Workshop

	August 28
	Opening Convocation – Faculty Robe

	August 29
	Classes Begin 

	August 31 
	Institutional Need Position Requests Due

	September 6
	Department Chair Meeting – McCoy East

	September 13
	Group Meetings

	September 14
	All syllabi from department administrative assistants or program coordinators

	September 15
	Fall Visit Day

	September 18
	Departmental Assessment 11:30

	September 20
	Faculty Meeting – SC 102

	September 20
	Dean’s Office will begin a review of all Department Chairs and Distinguished Professors for whom the term of office expires at the end of the 2018-2019 academic year. 

	September 21
	Institutional Need Responses Due

	September 27
	New Faculty Workshop – McCoy East

	October 2018
	Event 

	October 1
	Final May Term Budget Revisions (May 2019) due in Dean’s Office.

	October 4
	Department Chair Meeting – McCoy East

	October 7
	Scholarship Day

	October 8
	Visit Day – Humanities, Social Science and Social Work

	October 11
	Group Meeting 

	October 12
	Dean notifies faculty and chairs of institutional need findings

	October 15
	Assessment plans due to Assessment Committee

	October 16
	Departmental Assessment 11:30

	October 16
	Visit Day - Exploring

	October 17
	Review of low enrollment Winter/May courses for possible cancellation.

	October 18
	Faculty Meeting – SC 102

	October 18-19
	Board of Regents Meeting

	October 18-21
	Homecoming; Family Weekend; Initiation for Alpha Chi & Phi Eta Sigma (senior & 1st year honor societies)

	October 23
	Part-time faculty teaching assignments for Winter/May term due to Academic Affairs.

	Oct 29-Nov 2
	Advising Week

	November 2018
	Event 

	November 1
	New Faculty Workshop – McCoy East

	November 8
	Department Chair Meeting – McCoy East.

	November 10
	President’s decision regarding institutional need.

	November 10
	CVSS (Science Day)

	November 11
	Scholarship Day

	November 12
	Visit Day – Business, Education and Journalism & Communication 

	November 15
	2019-20 Schedules due to the Assistant Dean for Academic Affairs 

	November 15
	Group Meetings

	November 16
	All EPC proposals for course/program additions, revisions, deletions for 2019-20 Catalog due in the Dean’s Office for EPC and General Education Committee.  

	November 27
	Departmental Assessment 11:30

	November 28
	Music Visit Day

	November 29
	Faculty Meeting – SC 102

	December 2018
	Event 

	December 3
	All catalog corrections, additions, deletions for 2019-20 Catalog due.  

	December 3
	Part-time faculty letters for Winter sent out from the Dean’s Office.

	December 6
	New Faculty Workshop – McCoy East

	December 7
	2019-20 Schedule available for review on online.  Please check for conflict in course times, faculty conflicts and ease of scheduling essential courses in the major.

	December 9
	Commencement – Department Chairs robe

	January 2019
	Event 

	January 4
	Registration

	January 4
	Winter Faculty Workshop

	January 7
	Classes Begin

	January 10
	Department Chair Meeting – McCoy East

	January 10
	Final 2019-20 Schedule changes due to the Dean of Faculty.

	January 11
	Course fees, course descriptions for IS 101, IS 201 and new course descriptions verified. 

	January 14
	Preliminary May Term Budgets due in Dean’s Office for inclusion in the Schedule Book.

	January 17
	Group Meetings

	January 20
	Scholarship Day

	January 21
	MLK Day

	January 21
	Faculty Load Worksheets sent out from the Dean’s Office

	January 22
	Faculty Meeting – SC 102 (Tuesday)

	January 24
	Departmental Assessment 11:30

	January 25
	RICE DAY deadline for submission of session title/format/time/location/# students

	January 28
	Signed faculty load worksheets are due to Assistant Dean for Academic Affairs.  

	January 31
	New Faculty Workshop – McCoy East

	February 2019
	Event 

	February 7
	Department Chair Meeting – McCoy East.

	February 14
	Group Meeting (NOTE: Elections for AR&T and Faculty Review)

	February 15-17
	Board of Regents Meeting

	February 17
	Scholarship Day 

	February 19
	Departmental Assessment 11:30 

	February 21
	Faculty Meeting (elections) – SC 102

	February 22
	RICE DAY deadline for submission of all participant names and specific session schedule

	February 28
	New Faculty Workshop

	March 2019
	Event 

	March 2-10
	Winter Break

	March 11-12
	3Y/4Y Registration

	March 14
	Department Chair Meeting – McCoy East

	March 15
	Part-time faculty letters for May sent out from the Dean’s Office.

	March 15
	Review May Term enrollments

	March 18-19
	2Y Registration

	March 21
	Group Meeting

	March 25-26
	1Y Registration 

	March 26
	Departmental Assessment 11:30

	March 28
	Faculty Meeting – SC 102

	April 2019
	Event 

	April 4
	New Faculty Workshop

	April 5
	Spring Visit Day

	April 9
	Middle School Visit Day

	April 11
	RICE Day – No Classes 

	April 12
	End of Winter Classes 

	April 21-28
	Tour Week 

	April 29
	May Term Begins

	May 2019
	Event 

	May 22
	May Classes End

	May 24-25
	Board of Regents Meeting 

	May 26
	Commencement

	Summer 2019
	Event 

	June 3 – July 3
	First Summer Session 

	June 3 – July 12
	Online Summer Session 

	June 15
	Assessment Reports and Improvement Plans due to Assessment Committee

	July 8 –Aug 8
	Second Summer Session Begins

	July 8
	Submit all part-time faculty for Fall 2019.  

	July 9
	Review of 2019-20 classes for possible cancellation.


